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(e) For urgent requirements, the ad-
vance MIPR may be transmitted elec-
tronically. 

(f) On the basis of an advance MIPR, 
the acquiring department may take the 
initial steps toward awarding a con-
tract, such as obtaining internal co-
ordination and preparing an acquisi-
tion plan. Acquiring departments may 
determine the extent of these initial 
actions but shall not award contracts 
on the basis of advance MIPRs.

208.7004–4 Cutoff dates for submission 
of Category II MIPRs. 

(a) Unless otherwise agreed between 
the departments, May 31 is the cutoff 
date for the receipt of MIPRs citing ex-
piring appropriations which must be 
obligated by September 30 of that fis-
cal year. If circumstances arise which 
require the submission of MIPRs citing 
expiring appropriations after the cutoff 
date, the requiring department will 
communicate with the acquiring de-
partment before submission to find out 
whether the acquiring department can 
execute a contract or otherwise obli-
gate the funds by the end of the fiscal 
year. Acquiring departments will make 
every effort to obligate funds for all 
such MIPRs accepted after the cutoff 
date. However, acceptance of a late 
MIPR does not constitute assurance by 
the acquiring department that all such 
funds will be obligated. 

(b) Nothing in these instructions is 
intended to restrict the processing of 
MIPRs when the acquiring department 
is capable of executing contracts or 
otherwise obligating funds before the 
end of the fiscal year. 

(c) The May 31 cutoff date does not 
apply to MIPRs citing continuing ap-
propriations.

208.7004–5 Notification of inability to 
obligate on Category II MIPRs. 

On August 1, the acquiring depart-
ment will advise the requiring depart-
ment of any Category II MIPRs on 
hand citing expiring appropriations 
they will be unable to obligate prior to 
the fund expiration date. If an unfore-
seen situation develops after August 1 
which will prevent execution of a con-
tract, the acquiring department will 
notify the requiring department as 
quickly as possible and return the 

MIPR. The letter of transmittal re-
turning the MIPR will authorize pur-
chase by the requiring department and 
state the reason that the acquisition 
could not be accomplished.

208.7004–6 Cancellation of require-
ments. 

(a) Category I MIPRs. The requiring 
department will notify the acquiring 
department by electronic or other im-
mediate means when cancelling all or 
part of the supplies or services re-
quested in the MIPR. Within 30 days, 
the acquiring department will notify 
the requiring department of the quan-
tity of items available for termination 
and the amount of funds in excess of 
the estimated settlement costs. Upon 
receipt of this information, the requir-
ing department will issue a MIPR 
amendment to reduce the quantities 
and funds accordingly. 

(b) Category II MIPRs. The requiring 
department will notify the acquiring 
department electronically or by other 
immediate means when cancelling all 
or any part of the supplies or services 
requested in the MIPR. 

(1) If the acquiring department has 
not entered into a contract for the sup-
plies or services to be cancelled, the ac-
quiring department will immediately 
notify the requiring department. Upon 
receipt of such notification, the requir-
ing department shall initiate a MIPR 
amendment to revoke the estimated 
amount shown on the original MIPR 
for the cancelled items. 

(2) If the items to be cancelled have 
already been placed under contract— 

(i) As soon as practicable, but in no 
event more than 45 days after receipt 
of the cancellation notice from the re-
quiring department, the contracting of-
ficer shall issue a termination data let-
ter to the requiring department (origi-
nal and four copies) containing, as a 
minimum, the information in Table 8–
1, Termination Data Letter. 

(ii) The termination contracting offi-
cer (TCO) will review the proceedings 
at least every 60 days to reassess the 
Government’s probable obligation. If 
any additional funds are excess to the 
probable settlement requirements, or if 
it appears that previous release of ex-
cess funds will result in a shortage of 
the amount which will be required for 
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